m uTOZENaTh
24 KBanMdUKaLMS

OHMANH-Kypc npopeccrmoHanbHoM ViHBeCTUpyW

nepenoaroToBkn o6beMoM 330 ak.yacos B CBOE
obyuyeHuel

PykoBoauTenb

KaapOBOW

CNY>6bl

(ypoBeHb kBanupukaLmm 7)

10 ceHTA6pA - 12 pekabpa 2026 roga

Bo3MOXHbIN dopMaT:
(>] Tonbko OHNAVH



KoMy 6yneT MHTepeceH Kypc

>

yroAenatb
KBanudukaums

-

« OnbITHOMY KaApOBOMY cneLMannucTy, 3aMmHTepecoBaHHOMY B KapbepHOM pocTe
« PykoBoauTenio kKagpoBOU CNyX6bl, Yy KOTOPOro 6bin 605bLoN NepepbIB B

~N

pa6oTte
 HR-gupekTOpYy, XXenarwweMy akTyanmsmpoBaTb CBOU 3HaHUA
- J
Nocne o6yyeHus fO6aBUM KaXxgoro crylwaTens B 3aKpbITbIN E
4YaT CaMbiX aKTyal1lbHbIX 6yxranTepCKmx BaKaHCUWH
JJoKyMeHTbl 06 OKOHYaHUU Kypca
4 N
Aunnom o npogeccroHanbHOM Ceptudpukat UMNBP Ha 40 ak. yacos
nepenoarotoske B o6beme 330 ak. Yacos (2NEKTPOHHDIN)
- J
Kak npoxoauTt obyyeHue y Hac
Y Hac aBTOpCKuMe nporpammbl ¢ yaobHbiMK popMaTamMu nogaym nHGopMaLumm - Bbl HE
ycneeTe ycTaTb M NOMyYMTe WNaprankv Ang peanbHblX 3aAady. Mbl Aenaem akueHT Ha
npakTuKe U NnpeaocTaBnseM opuumanbHbii cepTUdUKaT
e / N [ e N
War 1. Lar 2. Lar 3. LLar 4.
3aHuMaeTech U3yyaeTe UTorosoe MoanuHHOCTbL
OUYHO UMU MeToANYEeCKUM TecTupoBaHue Ballero
OHNaVH MaTepuan CpaeTte utorosoe OOKYMEHTa
TecTupoBaHue
. Balu OKYMEHT
BO Bpems 3aHATUM 3akpennseTe OHMaVH U Bblrpyxe»; 5 OUC
Bbl MOXeTe
N 3HaHuA nonyvaeTte ®PL0. Bbl unu
A YAOCTOBEPEHME O paboToaaTternb
BOMPOCHI N Cpasy MOBbILLEHNN MOXeTe HalnTh ero B
nonyyaTb OTBETHI KBanUdVKaLMK
L g ) U ¢ _peecTpe )




W yYyToAenatb
nad KBanudpuKauus

NcTopua kypca

4 N\ )

c 2019 ropga BbiNMYCKHUKOB

YTO Bac xpgeT Ha Kypce

Mo okoHYaHWK KypcCbl Bbl 6yaeTe yMeTb:

« [lpoBOANTb AMArHOCTUKY OpraHM3aLmm, pa3pabaTbiBaTb CUCTEMbI MOUCKa U OTOOPA,
OLLeHKM M aTTecTauum nepcoHana

« BecTu ooKyMeHTaLMI0, aOMUHUCTPUPOBATL MPOLLECCHI U JOKYMEHTOOH60POT MO yYeTy
N OBUXEHMIO KadpoB

« BbiABNATb ONTMManNbHbIVM COCTaB KagpOBbIX AOKYMEHTOB 1 0DOPMNATH
OOKYMEHTaLMIO C y4ETOM HOPMATUBHbIX TPEOOBaHUM

« OpraHn3oBblBaThb XpaHeHWe KagpoBoM JOKYMEHTALLMWN, CUCTEMATU3NPOBATL U
MOAroTaBNMBaTb AOKYMEHTbI K apXMBHOMY XPaHEHUIO

« KpuTnyeckn aHann3mpoBaTb OeATENbHOCTb OpPraHM3aLmnn, pasnmyHble
NPOV3BOACTBEHHbIE CUTYaLUK, GUHAHCOBYIO 1 APYrYyIO MHOOPMaLMIO

« OueHunBaTb 30PEKTUBHOCTb OTAENbHbBIX BU3HEC-MPOLLECCOB, NpoLeayp,
KOMMEKCOoB paboT 1 UX UCMONHUTENEN

« MogenupoBaTb pa3BUTHE COBLITUIN N OLLeHMBATb MX BO3MOXHbIE MOCNeACTBUA

« OueHMBaTb NnaHbl, MPOEKTbI, CUTYaLLUN, BO3MOXHbIE PUCKU U Pe3YbTaTbl B paMKax
MOCTaBMNEHHbIX 3a4au

« [1poBOANTb KPUTUYECKNW aHaNU3 AEATENBHOCTY OpraHn3aLLmm, pasnnyHbIX
CUTyauun, GMHaAHCOBOW W ApYrux BUOoB MHGOpMaLLMM

« OueHunBaTb 30PEKTUBHOCTb OTAENMbHbBIX BU3HEC-NMPOLLECCOB, NpoLeayp,
KOMMEKCOoB paboT 1 UX UCMONHUTENEN

« [NpodeccrnoHanbHO GopMaTUPOBaTL MHOMOCTPAHUYHbIE AOKYMEHTbI NI060M
CMOXHOCTH

« [1paBunnbHO OpraHM3oBbIBaThb AaHHbIe B MS Excel

« PaboTaTb co CBOAHbIMM Tabnuuamm B MS Excel, npuMeHATb dopMynbl 1 Apyrme
nonesHble MHCTPYMeHTbl MS Excel

- Co3pgaBaTb npe3eHTaumm B MS PowerPoint. Pa3amellaTts cxembl, rpaduku,
doTorpadun Ha cnangax npeseHTaLmnm

Bo BpeMs O6yquM$| Bbl 6YﬂeTe CMOTpeTb B 6ynyu4ee M y3HaBaTb O HOBOBBEEHUAX,
KOTOpbl€ ele He BHeaApPEeHbl U U3y4vaTb UX



R yYToAenarb

& KBanuduKauus
YTO Bac XaeT Ha Kypce
4 N N\ 7 N )
Tonbko foToBble Bbl He OfHM KapbepHblii
npaKkTuKa WHCTPYMEHTDI pocT
Pasbepem kenchl 3abepeTe ¢ coboi MepcoHanbHbIi OOMLANBHb
W3 pearnbHoM aBTopcKMe KypaTop NMOMOXeT
Y bpaTbCA B AnnnoM Ans
ByXranTepckom LIa6MOHbI pasobp BALEro
KU3HU U Hay UMM [OKYMEHTOB ¥ CNOXHbIX HOpTGONHO
NPUMEHSITb tnapranki-= MomeHTax v eslome
anropuUTMbl, 3aKpbITb «benble P
3HaHUA cpasy KOTOpbIE n9THA
pleslise il CIKOHOMSIT Yachl
paboThl
- o :
\. = J /L AN J
[lporpaMma Kypca
(" N

1. CTapTOBbIN TPEHUHTI

2. KappoBoe nenonpon3BoacTBO

3. AyauT KagpoBbiX AOKYMEHTOB

4. YnpaBsneHue nepcoHanom

5. HR ana npogpeccrnoHana

6. 3ddeKTMBHbIE NUHCTPYMEHTbI CTpaTErM4YecKoro ynpasneHumsd
N NINYHOUN 3P DEKTUBHOCTU

7. Micrisoft Office pna HR-gupekTopa

[Nonpo6bHasa nporpamMMa

Y7o Takoe UIMB Poccuun O630p NMYHOro KabmHeTa


https://www.4dk.ru/seminars/d/2026-09-10-183000-83990-onlayn-rukovoditel-kadrovoy-sluzhby-uroven-kvalifikatsii-7
https://disk.yandex.ru/d/f5up0oRR2Dn_Mw
https://disk.yandex.ru/i/ic6iJQ32hEuz7g

Halum cnukepbl:

KonTteHkKo

EneHa

®epoposa
EneHa

NanuvHa
UpuHa

MellepsakoBa
AHapa

CaBuyeHKo
UpunHa

" YT0AeNatb
& KBasiMpuKauus

JKcrnepT No TpyAOBOMY 3aKOHOAATENbCTBY U
KagpoBOMY AeNOnpon3BOACTBY

MpakTuKyoLwWwmMM KagpoBUK Co cTaxeM 6onee 15 ner.
OnbIT npenoaasaHus - 6onee 35 ner.
CepTudunumpoBaHHbIN 6U3HEC-TpeHep

JKcnepT No TpyAoOBOMY NMpasBy U KAAPOBOMY
Aenornpon3BoacTBy

MpakTUKYOLWWIN FOPUCT NO TPYAOBOMY Npasy
MNpenopnasaTenbckun ctax - ¢ 2015 rona
CepTnounumMpoBaHHbIN KOy4d No ctaHaapTam ICF

TpeHep-KOHCYNbTaHT NO BOMpocaMm ynpasneHuns
nepcoHanom

O6napaTtenb cteneHn MBA «YnpaBneHue
npeanpusaTueM. YnpasneHue nepcoHanom
opraHusauumn»

CepTndurumpoBaHHbIN KOy4d No ctaHaapTam ICF

leHepanbHbin anpekTop YL «4TO AenaTb
KBannoukauusa», npeanpuHMMaTenb, Crkep,
HacCTaBHUK

Master of Business Administration in Marketing
YnpaBneHuyeckun ctax c 2007 roaa

3kcnepT no nporpaMMHbIM npoayktTam MS Office
Benywwn npenonasaTtenb «4Yto aenatb KoHcanT»
CepTndrLMpPOBaHHbIN KCNEPT NO OOUCHOMY NaKkeTy
npunoxeHun MS Office

J




g YTo/ieNaTb

& KBaaupuKaums
YTO elle BXOAUT B NaKET y4aCTHUKA
Ewe Bbl 3abepeTe nogapku ctouMocTbio 71 960 py6.
a4 N\ 4 ) a4 N
Mopnapok 1 Mopapok 2 Mopnapok 3
4 Be6buHapa Ckuaka 20% AocTtyn K 3anucam
(nepeyeHb BE6UHAPOB Bbi Ha Apyruve Kypchbl KypcCa HaBcerfa

HangeTe B KOHLLE NMCTOBKN)

o @ ° (o)
s s i
\_ J \_ D J \_ D

CToMMOCTb Kypca

19 390 py6newn

YTto Takoe aboHEMEHT?

Bala Bbir

[Mouemy 6onee 100 000 KnneHTOB Bbi6panu HaLu
YUY4E€O6HbIN LLEHTP

(naroopua ) 04

) (v ) (e o )

naTtdopma duuManbHbIN aTbl B U3Hec- YHble

GetCource aorosop Telegram: TPEHUHIU U 3aHATUA B

«BC€ BOAHOM»: | | c DUC OPLO: Bpy4YeHus KOM@OPTHbIX
AMNIOMOB: ayanMTopuax:

obydyanTech B nokasblBanTe obMeHMBanTeChb 5

NIOBOM MeCTe 1 pa6oTofaTento YUEBHBIM 1 BpatlanTech B BO BpeMS

Ha NIo6OM cBefeHVs o paBounM onbiTom, | | YHUKANBHOW 3aHATMIA BAC

yCTpOWCTBE, npoitaeHHOM Bamu | | n3yyaiiTe xuBble cpene XOeT ropsumnn

nonyyaire 06y4YEeHUM Ha BakaHCUM OT CAMHOMBILINEHHM Kode, Yaitn

noanepxky denepanbHoM NpPOBEPEHHbIX koB, becenymte CbITHBI/ KOde-

OpraHN13aTopoB pecypce pa6oTopaTerneil noaywamm Eperik

OBLIANTECH C noaaepxmeaiTe

akcnepTamu Apyr Apyra

N N AN /


https://www.4dk.ru/seminars/abonement

7 YT0jenarb

& KBanudukaums
YTO roBOpAT O HAC HaWW CTYAEHTDI

MNMpodeccuroHanbl ¢ 6onbLion 6ykBbl! BbICTPO M Ka4YeCTBEHHO OTBEYAlOT Ha BOMPOCHI,
OaloT KOHCYNbTaumMu No 6yxranTepckmm 1 topuandeckmm sonpocamM. OpraHn3oBbiBatoT
MHTEepecHble CeMUHaPpbI.

B YK ny4ywue nekTopsbi!!! Cnacmnbo 3a oTNNYHYO OpraHM3aLLmio BCcex y4yebHbIX
MeponpuaTun!

Cambin nyylwmmn Y4ebHbin LLeHTp! HaunHasa oT paboTbl Kaaoro coTpyaHMKa u caMoro
nyJuwero cepsuca o6¢cnyxunsaHna KnneHTos, [0 opraHu3aumm nyywmx MeponpuaTmm ¢
TOMNOBbIMW NeKTopaMun. PagyeT pacluMpeHHas nMHenka MeponpusTUN, MHOIO pa3HbIX
KYpPCOB U CEMUHapOB, 0AHOAHEBHbIE MEPONPUATUA MPOXOAAT B APY>KECTBEHHOM
aTMocdepe, C BAKTOPMHaMMN U O4eHb BKYCHbIM 06eijoM! C y1oBONbCTBUEM MOCELLAEM U
pekoMeHayeM BCeM 3HaKOMbIM U Aipy3baMm!

OTBe4YaeM Ha BOnpochl

Kak npoxoasT 3aHATUS OHNanH?

Ha nepBoOM 3aHATUN KaxxabIn cnywaTesnb nony4yaet aocTyn K IM4YHOMY KaGMHeTy

B CUCTeMe AnCcTaHUMoHHoro obyueHus GetCource.
(vars roxmecre rpesonan

Bo3MOXHO N1 npnobpecTun Kypc B pacCcpoUKky?
Bbl MOXeTe KynuTb KypC B 6eCNpOLLeHTHYIO pacCcpoyky Yepes 6aHK TUHbKOO® U1
no kapTe Xanea.

Ecnu MHe He NMOHPaBUTCA NepBoe 3aHATUE, MOT'Y A BEPHYTb neHbru?

Mbl rapaHTUpyeM BO3BpaT AEHET, ECNU HE MOHPaBUTCS NEPBOE 3aHATHE.

Mory nu 1 odopmMuTb Bo3BpaT 13% HAD/1 3a o6yveHMe Ha Kypcax U Kakme AOKYMEHTbI

?
HYXCHbI: Bbl MOXeTe 0opMnTb BO3BpaT 13% HO®/1 32 06yUeHNE Ha HALWMX KypCaXx.

Heob6xoanMble JOKYMEHTbI:
1. DOKYMEHT, NOATBEpXAaloLWmi onnary,
2. noroBop unu cueT-odepTa (OpUrrHan unv 3aBepeHHas konms),
3. 3aBepeHHast KOnus NMULLEH3UN Ha 06pa3oBaTeNbHYH AEATENBHOCTb
opraHu3auuu,
4. cnpaeka no ¢opmMe KHA 1151158.

FAe NnpoxoAsAT OYHble 3aHATUA?

OuyHble 3aHATHA npoxoadT B YHOGHbIX ayauTopuax B Hallem Yue6HOM LeHTpe no

agpecy M. [lnHamo, yn. MuwunHa f.56. CMOTpeTb cxeMy npoesna


https://disk.yandex.ru/i/ajtJomFe42DgLA
https://disk.yandex.ru/i/uTxqbe2K3nesjA

N YToAenatb
& KBanudukaums

BOHYC ANA CNYLWATENIEN KYPCA:
yJyacTue B 4-X TeMaTU4YeCKUX BebuHapax

3anucb BebuHapa oT 21.04.2026
NekTopbl: BaneHTHa AHapeesa, AMuTpun KopaHos
Tema: «TpynoBomn kogekc-2026. UHCTPYKUMS NO MPUMEHEHUIO»

3anucb BebnHapa ot 07.04.2026
NekTop: Uropb MNenu,
TeMa: «3apnnaTa 6e3 cioprnpu3os. Kak paboTtatb B 2026 rogy no HoBbIM NpaBunam»

BebuHap o1 25.09.2026

NexTop: ApTEM Ky3bMUHbIX

Tema: «<Hanorosas TpaHcdopmMauma 2027. NporHo3bl, BO3MOXHOCTU U CTpaTermm B yCrnoBuaX
n3MeHeHnn 3akoHoaaTenbcTBa. Kak anantMpoBaTbCH K HOBbIM BbI30OBaM U UCMONb30BaTb
OCTallWmecs NbroTbl OT CAMO3aHATbLIX 0 HanoroobnoxeHus anga 6usHeca»

BebuHap o1 02.12.2026
INexkTop: BaneHTnHa AHOpeeBa
TeMa: «TpynoBoe 3akoHoaaTenbcTBO B 2026-2027 rr. XpoHWKK 6yayuiero»

YTO6bI 3anncaTbCs, CBAXUTECH C HAMU

@ +7 (495) 784-73-75
cpk@4dk.ru
@ Telegram-vat. _ _ _ _ _ __
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