6’9 yroaenatb
Kypc noBbllweHUa kBanudpukauum KBannuKauus
obwmM obbeMoM 40 ak.yacosB
NHBeCcTUpyH

WU nna pnHaHCUCTa: GG
OT PYTUHDI |
K YMHOU aBTOMaTU3aLum

Kypc ang Tex, KTo XxoyeT npuMeHaTb U

B peanbHou paboTe GUHaHCOBOMU CNYXOblI:

6bICTpEee roTOBUTb AOKYMEHTbI, aHaNnM3npoBaTh JaHHble,
aBTOMaTU3nUpOBaTb PYTUHY U cOBUpaTb NPOCTbie paboune
WHCTPYMEHTbI 6e3 NporpaMMmUCTa.

17 - 26 HOA6pA 2026 roga

CTouMocCTb Kypca
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DopmMmaT obyyeHUs:
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KoMy 6yaeT MHTepeceH Kypc
. .. )
Kypc nogonaéT cneunanncTam, KOTopble paboTatoT ¢ pUHaAHCaMU, YUETOM,
OTYETHOCTbIO, JOKYMEHTaMu U yripaBneH4YeCckom aHanmMTUKOMN:
* rnaBHbIM Byxrantepam;
¢ OMHaAHCOBbLIM OMpPEKTOPAM;
« Byxrantepam v aAKOHOMUCTaM;
« pykoBoauTeNaM GUHaAHCOBbIX U ByXranTepCcKmnx Cryxo;
* IOpUCTaM U crieumanncTam, KoTopble paboTtaroT ¢ TpeboBaHUAMK, [OrOBOpPaMU U
pernameHTamum.
[MporpaMMa paccumTaHa Ha nonb3oBaTtenen 6e3 TeEXHNYeCKOW NoAroTOBKN. YYaCTHUKaM
He HY>XHO YMeTb MporpaMMmMpoBaTh: BCE MHCTPYMEHTbl pa3buparoTCa Ha MOHATHbIX
L paboumnx npumepax n3 pUHaHCOBOW M ByXranTepCckon NPaKTUKK. )
Nocne o6yyeHns no6aBUM KaXxaoro crylaTens B 3aKpbiTbIN .
4YaT CaMblX aKTyallbHbIX 6yxranTepCKmx BaKaHCUM
ﬂOKYMeHTbI 06 OKOHYaHUU KypCa
e A
YnocToBepEHME O MOBLILLEHWM CeptudukaTt UMB Poccum 40 ak.yacoB
KBanupukaumm B o6bemMe 40 ak.uacos (B 2neKTpoHHOM BuAe)
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Tpeb6oBaHuA K cnywaTensaM Kypca

B cooTBeTCTBMU C 3aKOHOM 06 06pa3oBaHMN K OCBOEHMIO NpOrpamMm
npogdeccroHanbHON nepenoaroToBKM OOMYCKalOTCA:

- Mua, UMelolme cpeaHee npodeccuoHanbHoe u (Mnu) Boicee 06pa3oBaHUE;

- NMua, nonyJarolme cpegHee npopeccuoHanbHoe u (unu) Beicliee o6pas3oBaHume.
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[naBHada uenb Kypca:

Moka3aTb, Kak ¢ noMoLbio M 3KOHOMUTbL BpeMS, CHUXaTb 06bEM pyYHOU
paboTbl N BbICTPEee roTOBUTb KayeCTBEHHble MaTepuanbl ANa pyKOBOAUTENS,
Hanorosown, COTPYAHWKOB N KNTMEHTOB.

Oxunpgaemble pe3ynbTaThbl:

Mocne Kypca y4aCTHUKM CMOryT Ucrnonb3oBaTb MM Kak npakTU4ecKkum
pabounii UHCTPYMEHT, a He KaK “UrpyLuKy Ans TeKCTOB”
Bbl HayuuTech:

cTaBuUTb U/ NOHATHbIE 3aauuM M Nony4vaTb pe3ynbTaT B HY)XHOM
popmare,

FOTOBUTb MMCbMa, NOSICHEHWNS U OTBETbI Ha TpeboBaHMa OHC;
aHanu3upoBaTb BbIrpy3ku u3 1C, Tabnuubl U pHaHCOBbIE OTYETDI;
HaxXoAWUTb OWNOKU, OTKITOHEHUS, PUCKU U HECTaHAAPTHbIE 3HAaYEHUS B
OaHHbIX;

nnucaTb UHCTPYKUMN, pernaMeHTbl, TaMSATKN U NOSICHUTENbHbIE 3arNnUCKy;
oTcnexuBaTb U3MEeHeHUs 3aKoHoaaTeNbCTBa U 6bICTPO FOTOBUTL
KpaTKue BblIBOAbI;

co3fgasaTb NMMYHbIX UN-accucTeHTOB Noa 3agayun pUHaHCOBOU CNyX6bI;
aBTOMaTM3MpoBaTb PyTUHHbIE onepauuun B Excel u Google Tabnuuax;
cobupaTtb npocTble Telegram/Max-60Tbl, Aawéopabl U paboumne
NPOTOTMMNbI 6€3 NPOrpaMMUCTA;

Bbl6bpaTb nepsble MN-NpoekTbl AN BHeAPEeHUs B CBOEN paboTe.

[lpenopaBaTenb Kypca:

« TeHepanbHbIn aupekTop 000 «YTo fenaTb BHeapeHue» (1C)
MakapeBuy » Master of Business Administration in Marketing
HaTtanb4a » NpodeccroHanbHbIK oNbIT: 12 neT Ha no3unumn CEQ, 14 neT onbiTa
ynpasneHus yaaneHHbIMM KOMaHaamu.

e N [ N\ [ N [ ™
AKLEHT Ha LLIa6s10HbI U Monnepxka OdurumnanbHbIN
NnpakTuke wnaprasaku KypaTopa OOKYMEHT
XuBble 3aHATUA C ABTOPCKUI KypaTop noMoxeT YAOCTOBEPEHME
NpPaKTU4eCKUMmn MEeTOOMNYECKNN C BO3HMKaOLWMMM O MoBbILLEeHNN
3agaHnaAMHU MaTepuan BONpoOCamu KBannoukaLmm

B obbeme 40 ak.u.
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JoN HToAENaATH
KBanuduKauus
[lporpaMmMa Kypca

3aHAaTue 1. U ana rnaBbyxa n puHaHCUCTA: C Yero HayaTtb

Ha nepBoM 3aHATUM Bbl pa3bepeTech, YTo Takoe MU npocTbiMK CoBaMu, rae OH yxe
cerofHs noneseH B paboTe pUHAHCOBOW CNY>6bl U KAK UCNONb30BaTb €ro 6e3onacHo.

Y10 pasbepém:

* Kakue 3afauu rnasbyx u puHaHCUCT MOryT nepenaTb UU;

* yTo M ymMeeT xopoLuo, a rae ero o6s3aTtesibHO HY>XHO MPOBEPATD;

¢ Kakue faHHble HeNb3§ 3arpyXxaTb B HEMPOCETH;

* Kakue MHCTPYMeHTbI AOCTYMHbl AN paboTbl: Perplexity, DeepSeek, Qwen, Claude,
ChatGPT, Gemini;

» Kak npaBunbHO cTaBuTb 3aaaun UM no moanenn CRAFT;

« Kak npuMeHAaTb UM ansa nucewm, TpebosaHum ®PHC, MHCTpYKuuK, Excel, [OKYMEHTOB n
MOHWTOPUWHIra 3aKoHOAaTeNbCTBA.

MpakTuka: peweHune 1-2 peanbHble paboyne 3agaum c nomolubio MA: noaroTtoska nucbma,
YepHOBWK OTBEeTa Ha TpeboBaHne ®HC, dopmMyny Excel, MHCTPYKLMIO NNn KpaTKnmn o63op
M3MeHeHWN 3aKoHoAaTeNnbCTBAa.

[doMaluHee 3afgaHue: BbIMONHNTbL CBOIO pabouyto 3aaadvy ¢ nomoubio MU n Mmoaenn CRAFT.

3aHaTue 2. [lpoMnTbl, aHanu3 AaHHbIX U NIMYHbIe UN-acCUCTEHTDI

BTopoe 3aHaTHe nocBsLleHo 6onee TouHoM paboTe € 3anpocamMu, Tabnmuamu, Bbirpy3Kamm
13 1C n nepcoHanbHbiM1 U-accucTeHTaMu.

Y10 pasbepém:
e KaK yny4waTb MpOMNTbl M NONyYaTb pe3ynbTaT B HY)XKHOM ¢popMaTe;
» Kak npocutb NN paccyxpaTb Mo Waram 1 npoBepaTb cebs;
* Kak rnokasbiBaTb o6pas3eL, pe3ynbTaTa, 4Tobbl U Ncan “kak Haao”,
* KakK aHanu3aupoBaTb BbIrpy3ku n3 1C u Tabnuubi;
* KakK HaxoauTb OWNH6KK, OTKTIOHEHNA U HECTaHOapPTHbIE 3HaYeHUs,
+ Kak npespaLllaTb Tabnmuy B NOSCHUTENbHYIO 3anNUCKy ANA AMpEKTopa;
» Kakon UM nyuiue BbiI6paTb ANA TEKCTOB, Tabnu1L, M aHaNnNTUKK;
» Kak co3faTb nepcoHanbHoro NMN-accucteHTa noa 3apgavm puHaHCUCTA.

NMpuMepbl aCCUCTEHTOB: MOMOLLHWK Mo TpeboBaHNAM PHC, MOMOLLHWK NO pernameHTam
KOMnNaHu1, NoMoLHKK no aHann3y /1C, NOMOLIHKK MO NOAroTOBKE OTYETOB ANA
pykoBoauTens, MOMOLIHMK Mo NpoBepKe AOKYMEHTOB.

MpakTuka: npoaHanusnpyeTe Tabnuuy c nomoubio MM unn noarotoBMTe OCHOBY CBOErrO
nepcoHanbHoro MM-accucTteHTa.

[oMalHee 3agaHue: NPoOBECTM aHan3 Tabnuupbl N oTYéTa U HanucaTb NPOMNT ANS
cBoero N-accucrteHTa.

3aHATHe 3. ABTOMaTH3auua 6e3 nporpaMMuUcTa: 60Tbl, MAKpOCHI,
aawéopabl U duHMoaenu

Ha TpeTbeM 3aHATUM Bbl yBUAUTE, Kak ¢ noMouibio UM cobupaTb npocTbie paboune
WHCTPYMEHTbI 6€3 HaBblKOB MPOrpaMMUpPOBaHUA.
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YTo pa3bepém:
« Kakucnonb3oBaTb Claude Projects ans paboTbl ¢ LOKYMEHTaM1 PUHAHCOBOW CNY>X6bl;
 Kak c nomoubio UM cospnaBaTb Makpochkl VBA ang Excel,
* Kak aBTOMaTM3npoBaTb 3afaaym B Google Tabnuuax yepes Apps Script;
¢ KaK HacTpauBaTb aBTOMaTUYeCKME pacCbinikn, yBeAOMMNEHUSA U anepThl;
» Kak cobpaTtb Telegram-60T1a nnn Max-6ota 6e3 nporpaMMncTa;
« KaK 6bICTPO cAaenaTb NPOCTON Aalbopa ANa pyKOBOAUTENS;
« KaKucnonb3osatb NN ana noarotoBkn GMHMOAENN N NOSCHUTENbHOMW 3anUCKW.

OTaenbHbIM 6n0K: Telegram/Max-60T 3a 30 MUHYT
Bbl yBMANTE, Kak U3 06bIYHON paboyen 3agayum NonyuYnTb NPOCTOro paboTatowero 6ota no
uenouke: 3agaya - npomnT Ana UM - rotosbin koa - Google Apps Script - 60T paboTaer.

Mpumepbl 60TOB AN PUHAHCOBOW CNYX6bI:
« 60T OTBEYaeT Ha BOMNPOCHI MO BHYTPEHHUM GUHAHCOBbLIM NpaBunaM;
« 60T NnoMoraeT KnaccnounumpoBaTb NNaTéxkm no ctatbam AAC;
« 60T NoacKasbiBaeT AOKYMEHTbI /11 aBaHCOBOIO OTYETA;
« 60T NOMOraeT NoAroToBUTb YUEPHOBUK OTBETa Ha TpeboBaHue PHC;
» 60T OTBEYaeT Ha TUNOBbIE BONPOCHI COTPYAHWNKOB.

®PuHanbHbIU KEUC Kypca

B 3aBeplieHne BpasbepeM CKBO3HOM NpMUMep: Kak ¢ noMoLlbio U nogrotoButb pUHMOAEND,
cueHapuu, faweéopa v NOACHUTENbHYIO 3annUCKy ANA PyKOBOAUTENA UM KNUEeHTa.

Kenc nokaxeT Becb NyTb paboThbl: UCCegoBaHMe 3a4aun, c60p napaMeTpoB, CTPYKTypa
Mo[enu, cLleHapuu, anepTbl, BU3yanu3aLnsa U UTOroBoe NossICHEHME NMPOCTbIM A3bIKOM.

Telegram/Max-nHTeHcUB AN y4acTHUKOB Kypca

C Hauana oby4eHus Bbl NonagaeTe B 3aKpbiTbi Telegram/Max-uaT, rae BbinonHaeTe
AoMallHWe 3aaHuns, BbiknaabiBaeTe CBOW pe3ynbTaTbl, 3aiaeTe BOMNPOCh! KypaTopy U
nenuTtecb nandxakamu.

OTo noMoraeT He OCTaHOBUTLCA Ha YPOBHE «MOCMOTPEn 3aHATUE», a peanbHO NPUMEHUTb
U B cBOEM DMHAHCOBOM paboTe: HaCTPOMUTb aCCUCTEHTA, cCo6paTb aBTOMaTU3aUMIo,
npoTtecTMpoBaTb 60Ta, NOArOTOBUTbL Aal60opA 1 BbibpaTb NepBble NPOEKTbl A5 BHEAPEHUS.

UTor obyueHud

K koHLY Kypca Bbl 6yaeTe NoHUMaTb, Kakue 3aaaym MOXHO YCKOPUTb € nomolubto MU, kakne
WHCTPYMEHTbI BbibMpaTb NOA pa3Hble 3aaun U Kak 6e3onacHo BHeapsaTb NN B paboTy
dUHaHCOBOM CNyX6bl.

®uHaNbHbIK pe3ynbTaT A/ KaXXA0ro y4acTHUKaA - cnucok u3 3 MN-npoekTos,
KOTOpbl€ MOXHO BHEIp1Tb B CBOEN paboTe B TeUeHne brnmxanwero mecsua.

Kak npoxoauT obyyeHue y Hac

Y Hac aBTOpCKME Nporpammsbl ¢ yao6HbIMM popMaTamMu nogaum MHPopMaLmm - Bbl HE
ycneeTe ycTaTb M NONyuYnTe WNapranku Ans peanbHbix 3agady. Mbl fenaeM akUeHT Ha
NpakTUKe n npegocTaBnsieM opuLmanbHbI QOKYMEHT 06 OKOHYaHMUMK.
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YTO elle BXOAUT B NaKET y4aCTHUKA
Ewe Bbl 3abepeTe nogapkun ctouMocTbio 79 960 py6.
a ) 4 N a )
Mopapok 1 Nopapok 2 NMNopapok 3
4 Be6bUHapa Ckuaka 20% AocTyn Kk 3anucam

(nepeueHb Be6HHaPOB B KypCa HaBceraa

HangeTe B KOHLLE NMCTOBKMN)
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CTouMocCTb Kypca*

37990 P

Bawa Bbirogarnot

YTO Takoe aboOHEMEHT?

*HoBbI aBOHEMEHT - abOHEMEHT, NpubpeTeHHbI, HaunHasa ¢ 1 uona 2025 roaga
Ctapbi abOHEMEHT - aboHeMeHT, npuobpeTeHHbi Ao 1 uona 2025 roga

Ha apyruve Kypcbl

31 en. HoBoro* aéae
32 en. cTapor

10 540 py6nen

[Mouemy 6onee 100 000 KnneHTOB Bbi6panu HaLu
YUYEOHbIN LEHTP
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PULManbHbIN aTbl B U3Hec- YHble

GetCource aorosop MecceHaxepax: | | TPEHUHIU U 3aHATUA B

«BCe BoAHOM»: [ | c PUC ®PAOO: BpYy4YeHusa KOMGOPTHbIX
AVNIOMOB: ayauTopmsx:

oby4vanTech B rnokasblBanTe obMmeHMBanTeCh 5

No6OM MecTe 1 paBoToaaTenio YUYEBHbIM 1 BpatlanTech B BO Bpems

Ha NIo6OM cBEEeHVs 0 paBounM onbiTom, | | YHUKANBHOW 3aHATWM BaC

YCTPOWCTBE, NPOVAEHHOM BaMU | | U3y4yanTe XUBble cpene XOET ropsumnmn

nonyyainTe 06yueHun Ha BaKaHCUM OT CAMHOMBILINEHHM Kode, Yan

noaaepxKy denepansHoM NPOBEPEHHbIX kOB, becenymTe CbITHBI KOde-

OpraHN13aTopOB pecypce pa6oTopaTenei noaywamm 6peik

OBLIANTECH C noaaepxmeaiTe

aKcnepTamm Apyr Apyra

N

N


https://www.4dk.ru/seminars/abonement

g 4roaenarb

& KBasiMpuKauus
YTO roBOpPAT O HAaC HaWu CTyAEHTbI

MNMpodeccroHanbl ¢ 6onbwon 6ykBbl! BbICTPO U KAYECTBEHHO OTBEYAlOT Ha BOMPOCHI,
OaloT KOHCYNbTaLuuK No byxranTepcknuM 1 topuanyeckumM sonpocaM. OpraH1M3oBbiBatoT
WHTEepeCHble CEMUHaPpbI.

B YK ny4ywmre nekTopsi!!! Cnacmnbo 3a oTANMYHYIO OpraH13aLuio Bcex y4ebHbIX
MeponpuaTun!

Cambin nyylwmm Y4ebHbin LLeHTp! HaunHasa oT paboTbl Kaxaoro coTpyaHMKa u caMoro
nyJuwero cepsuca o6¢cnyxunsaHna KnneHTos, [0 opraHu3aumm nyywmx MeponpuaTmm ¢
TONOBbLIMU NNeKTOpaMu. PagyeT paclwmpeHHasa nMHenKa MepornpuaTii, MHOro pa3HbIX
KYpPCOB U CEMUHapOB, 0AHOAHEBHbIE MEPONPUATUSA MPOXOAAT B APY>KECTBEHHOM
aTMocoepe, C BUKTOPMHaMKN U 0O4EeHb BKYCHbIM 06eioM! C yaoBONbCTBMEM MOCELLAEM U
pekoMeHayeM BCeM 3HaKOMbIM U Apy3baMm!

OTBevyaeM Ha Bonpochl

Kak npoxoasT 3aHATUS OHNanH?

Ha nepBOM 3aHSATUM Kaxxablvi CryliaTesb NonyyaeT AOCTYN K IMYHOMY KabUHeTY

B CUCTEeMe AuCcTaHUNOHHoro obyyeHus GetCource.
[ vars roxsmecre rpesonan

Ecnu MHe He NOHpPaBUTCS NepBOE 3aHATUE, MOTY i BEPHYTb A€HbIN?

Mbl rapaHTUpyeM BO3BpaT AEHET, ECMU HE MOHPAaBUTCS NEPBOE 3aHATHE.

loe npoxoAsaT OYHble 3aHATUSA?

OuHble 3aHATUA NPOXOAAT B YAO6HbIX ayAUTOPUSX B HaLLEM
YuebHOM LeHTpe nNo aapecy M. [inHamo, yn. MulumHa a.56.

CMoTpeTb cxeMy Npoe3aa


https://disk.yandex.ru/i/ajtJomFe42DgLA
https://disk.yandex.ru/i/uTxqbe2K3nesjA
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BOHYC ONA CNYLWATEIEU KYPCA:
yJyacTue B 4-X TeMaTU4YeCKUX BebuHapax

BebuHap o1 25.09.2026

NexTop: ApTEM Ky3bMUHbIX

Tema: «<Hanorosas TpaHcdopmMauma 2027. NporHo3bl, BO3MOXHOCTU U CTpaTermm B YCrnoBuaX
n3MeHeHnn 3akoHoaaTenbcTBa. Kak anantMpoBaTbCH K HOBbIM BbI3OBaM U UCMONb30BaTb
OCTallWmecs NbroTbl OT CAMO3aHATbLIX 0 HanoroobnoxeHus anga usHeca»

BebuHap o1 08.10.2026

NekTop: MapuHa KnnumoBsa

TeMa: «<Hanorosbi OTUET 3a 9 MecAueB 2026 roga. U3ayyaeM namMeHeHns B 3akoHofaTeNnbCTBe
C YYETOM pa3bACHEHMIN KOHTPONUPYIOLLNX OpraHOoB»

BebuHap o1 20.11.2026

NexTop: NpuHa MBaHyC

TeMa: «CnoxHble Bonpockl gencTeytowwmx B 2026 rony ®CBY. MNMnaHbl Ha 2027 roa»
Be6buHap o1 08.12.2026

INexTop: EneHa BopobbeBa

Tema: «<HO®J1, cTpaxoBble B3HOCHI U 3apaboTHada nnaTta B 2026 roay: aHanM3snpyem
N3MeHeHus, pa3bupaeM CNoXxHble BONPOChHI»

YTO6bI 3anncaTbCs, CBAXUTECH C HAMU

@ +7 (495) 784-73-75
cpk@4dk.ru
@ Telegram-yuaTt




